Town of Londonderry, Vermont				Application No. ___________________
Office of the Short-Term Rental Administrator			Date Received	___________________

Short-Term Rental Application Form				

Town of Londonderry, Vermont				Application No. ___________________
Office of Short-Term Rental Administrator			Date Received	___________________

Short-Term Rental Application Form				

This form must be submitted for all Short-Term Rentals		 Please print clearly or type

Applicant(s) / Operator      ** Any application made by a person other than a single individual must detail the other members of any Corporation, LLC, or Partnership (“Common Ownership”), and any out-of-state entity must provide a valid and current copy of the articles of organization for the entity.
Name: ___________________________________________________________________________	
Address: __________________________________________________________________________	
Town/State/Zip: ___________________________________________________________________
Phone: _______________________________	Email: ______________________________________
** Additional details, if required by Applicant note above:  ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Property Owner(s):				       [    ] Check here if same as Applicant / Operator
Name: ___________________________________________________________________________	
Address: __________________________________________________________________________	
Town/State/Zip: ___________________________________________________________________
Phone: _______________________________	Email: ______________________________________
Contact Information for Designated Agent (for an “Unhosted” STR, where the rental is not the Operator’s primary residence or where the Operator is not on the property or premises during rental periods.) This Designated Agent must be located in the Vermont counties of Windsor, Bennington or Windham and shall be responsible for responding to emergency situations occurring at the STR dwelling unit.    ** May be left blank if STR Operator is on the property or premises during rental periods: a “Hosted” STR.
Name: ___________________________________________________________________________	
Address: __________________________________________________________________________	
Town/County/State/Zip: _____________________________________________________________
Phone: _______________________________	Email: ______________________________________



Property Information						
Property Location/Address: __________________________________________________________
Date Purchased by Owner: ___________________
Total # dwelling units ______   Total # of bedrooms _______ 
Requested dwelling unit capacity to be approved in the STR Registration ______
[To be completed by STR Administrator: Approved dwelling unit capacity ______]
Rental Platform Requirement					
Internet platform(s) where STR unit will be offered: 
_________________________________________________________________________________
** By Ordinance, all Londonderry, VT. STRs must be offered via an internet platform to satisfy any reporting requirements and the payment of any municipal, state, and federal taxes. The internet platform must have a VT Meals and Rooms Tax account, post the account number in any advertisements for the STR, and have an agreement with the VT Department of Taxes to collect and remit tax on behalf of its STR operators. 

	Further STR registration requirements: applicant initials to acknowledge each item
	Applicant(s) initials

	The Operator's name, mailing address, email, and a cell phone number or other number (such as a property management company) that will be answered 24 hours a day during the time that the short-term rental unit is being rented.
	

	The property owner's and, if applicable, tenant's name, address, phone number, email, date of birth, driver's license and license state, and military status (active or not), and if the owner is a corporation, the registered corporate agent and president of the corporation and their name and address, and if the owner is a partnership, the registered partnership agent and the names and addresses of the general partners (information that is needed to enforce a municipal complaint before the Judicial Bureau).
	

	STR Operators who are not in residence at the property the entire time it is being rented shall designate and provide the name and contact information of a designated agent located in Windsor, Bennington or Windham Counties who shall be responsible for responding to emergency situations occurring at the Short-term rental dwelling unit. [Contract information added or left blank on Application Form page 1]
	

	The posting of STR Operator Information required by 18 V.S.A. § 4467 within the STR dwelling unit. [See “Short Term Rental Safety, Health and Financial Obligations”]
	

	The education materials required by 18 V.S.A. § 4468(a), including without limitation the self-certification form pertaining to health and safety precautions that Operators must take into consideration prior to renting a dwelling unit required by 18 V.S.A. § 4468(b). [See “Short Term Rental Safety, Health and Financial Obligations”]
	

	Further STR registration requirements: applicant initials to acknowledge each item,
continued

	Applicant(s) initials

	Confirmation of liability insurance of not less than $1,000,000 to cover each short-term rental unit, unless such short-term rental is offered through a hosting platform that maintains equal or greater coverage, and that the liability insurance policy that covers the dwelling unit extends bodily injury and property damage insurance coverage that occurs during or as a result of the use of the dwelling unit as a short-term rental.
	

	 Proof, satisfactory to the Town, that the Operator has obtained and performed all necessary licensing and registrations with the State of Vermont Department of Health, Division of Fire Safety and Department of Taxes necessary to operate an STR. A short-term rental is a "public building" as defined by 20 V.S.A. § 2730, subject to inspection and regulation by the Vermont Division of Fire Safety.
	

	Annually, beginning with the first renewal of said registration, the Operator shall file with the Town an accounting/printout of the total number of days the property was rented on a short-term basis during the previous year. Failure to submit said accounting/printout will result in the renewal registration being denied.
	



** All STR dwelling units must meet the above requirements for compliance
	Additional compliance requirements for dwelling units with a capacity greater than 8
Note: only applicants requesting dwelling capacity greater than 8 need initial items a) and b) below.
	Applicant(s) initials

	a) Confirmation that the septic capacity is at least equal to the requested short-term rental dwelling unit capacity. This shall be evidenced by a) a valid State of Vermont Wastewater and Water Supply Permit for the property for dwelling units or wastewater and water supply systems constructed, modified or occupied after June 30, 2007, OR, b) a local zoning or septic permit for dwelling units constructed before July 1, 2007 indicating the number of bedrooms permitted, OR, c) by the number of bedrooms indicated in the listers property database if a local zoning or septic permit does not exist for dwelling units constructed before July 1, 2007.
	

	b) An inspection report, showing satisfactory inspection results for the most recent inspection, with occupancy approved from the State of Vermont Division of Fire Safety for the requested short-term rental dwelling unit capacity.
	








	All applicants must initial the following items
	Applicant(s) initials

	No registration for the short-term rental of a dwelling unit shall be issued unless the applicant has complied with the requirements above. 
	

	Short-Term Rental Registrations shall expire on June 30 of each year and require renewal to continue use of a dwelling unit as a short-term rental. In the event that a property for which a Short-Term Rental Registration has been filed is transferred or conveyed to a new property owner, the new owner/operator shall file a new application for a new Short Term Rental registration.
	

	The number of lessees, guests, or other persons using a dwelling unit pursuant to the short-term rental lease or other agreement with the Operator shall not exceed the approved dwelling unit capacity on the Short-Term Rental Registration.
	

	This occupancy standard is for overnight guests and is not intended to unreasonably limit visitors to the property.
	



It is encouraged that applicants read the Town of Londonderry, VT website for the full Short-Term Rental Ordinance (including Article 7 Enforcement, Article 8 Waiver Fees, and Article 9 Penalties) and any amendments to the Ordinance, and also read the Official State of Vermont Website for state laws pertaining to Short-Term Rentals within the state. 

Certification
By signing below both the owner and applicant / operator hereby affirm that the information presented in this application, and all supporting forms and documents are true, accurate and complete, and agree that, if any such information is found by the Town to be false or misleading, any registration or other approval granted on the basis of such information shall be deemed null and void.
Permission is hereby granted by the property owner for the Town’s Short-Term Rental Administrator to inspect the property at mutually acceptable times to verify information provided in this application.

Applicant Signature: ______________________________________	Date: ____________________

Property Owner Signature: _________________________________	Date: ____________________
[    ] Check here if owner is submitting a Letter of Authorization in lieu of signing above

Following the submission of a Short-Term Rental Application, the Town of Londonderry Short-Term Rental Administrator will contact the applicant(s) for an STR dwelling unit visit and to complete the Short-Term Rental Application process. 
Fees
Applications are not considered to be complete until all applicable fees have been received as follows:
Unhosted Short-Term Rental unit		$500.00	
Hosted Short-Term Rental unit			$150.00	

Payment may be made by check, payable to:	Town of Londonderry, Vermont
Or with cash in the town office
Or via the debit / credit card through the Town of Londonderry, VT website. 

Contact
Email stradmin@londonderryvt.org or call 802-824-3356 ext 109 to speak with the Londonderry Short-Term Rental Administrator about an application. 

DO NOT WRITE HERE - For Short-Term Rental Administrator Use Only

Fees Received:_________________________
Notes:							
_________________________________________________________________________________

_________________________________________________________________________________

Application Deemed complete on: _______________________ 

ACTION TAKEN:	[    ] Approved 		[    ]  Approved with Conditions	[    ] Denied

		[    ] Referred to Department of Fire Safety	] Other (see below)

Comments: ______________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________


Signature: __________________________________		Date: _________________
		Short-Term Rental Administrator
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